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Fundraising Manager
Salary band: £28,000 - £34,000 per annum (subject to negotiation)

Flexible Working 
Full time – Initial 12 month contract with strong potential for extension
Thames21 is an environmental charity putting healthy rivers at the heart of community life. Through environmental improvements, education, research and advocacy efforts we inspire and influence effective and lasting change by working hand-in-hand with communities to deliver tangible and measurable improvements for urban rivers. www.thames21.org.uk | Registered Charity No. 1103997
We require an enthusiastic and committed individual to become our Fundraising Manager. This position is an exciting opportunity to lead on developing and delivering our funding strategy to meet the needs of Thames21’s Five Year Plan Championing the River. 
Applicants should have:

· A minimum of four years’ experience in charity fundraising
· Relevant academic or professional qualification desirable
· Proven ability to work well with Operational Teams, Senior Managers, Board Members and external Decision Makers
· Proven ability to draft effective funding proposals

· Proven ability to identify new funders
· Ability to rapidly assimilate and retain up-to-date knowledge of Thames21, its projects and programmes
· Understanding and ability to apply a systematic approach to donor management and development
· Experience of organising fundraising events desirable
· Excellent presentation skills

· Excellent verbal, written and IT skills 

In return we offer:

· 25 days paid annual leave are available plus public holidays.  In addition, the Thames21 office is closed between Christmas and New Year.

· Thames21 operate a flexitime system of working

· Interest free season ticket loan or bike loan

· Childcare voucher scheme

· Mobile phone for company use

· Work Place Pension Scheme
Closing date for completed application CV and Covering Letter:  12noon Wednesday 10th May interviews conducted on Wednesday 24th May 2017
Completed applications should be sent to by email to: Michael.Heath@Thames21.org.uk 
Or posted to: Michael Heath, Personnel Manager, Thames21, Walbrook Wharf, 78-83 Upper Thames Street, London EC4R 3TD
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Fundraising Manager
	Job Description 




Salary: 
Band £28,000 - £34,000 per annum, 35 hours per week

Contract length:
Full time, initial 12 month contract
Location:
Thames21 Head Office, Central London and at other Thames21 offices throughout London, as required
Responsible to:   
Chief Executive 

Responsible for:
Corporate Partnerships Officer
Close liaison with:
Communications Team and Finance Officer.
Purpose of the job

To work closely with the charity’s Senior Management Team and liaise with Project Officers and Board Members  to secure the funding required to:-
· meet planned charity expenditure

· enable programme development in line with the Thames21 Five Year Plan Championing the River 
· build reserves in line with the charity’s policy

Main duties and responsibilities
· Developing the Fundraising Strategy required to deliver the Five year Plan. 

· Working with the Senior Managers and other Thames21 colleagues to establish potential projects for funding to deliver the Five Year Plan.
· Maintaining and developing the charity’s relationship with existing funders, utilising the charity’s ‘ThankQ’ database to ensure tailored funder relationship development and compliance with funder requirements.
· Fulfilling funding agreements through progress and final reports to funders, including preparing statistical and financial information where necessary.
· Identifying potential new funders.
· Drafting new funding, sponsorship and contract delivery bids, working with the Senior Management Team and involving Board and Committee Members where appropriate.
· Coordinating and supporting Senior Management, Project Officers and Coordinators to draft further bids, ensuring these are aligned to the Five Year Plan and are approved by the CEO.
· Working closely with the charity’s Communications Team on delivering funder acknowledgment as required or in order to further develop funder relationships.

· Supervising the Corporate Partnerships Officer to ensure delivery of the Corporate Partnerships Strategy and that all Thames21 corporate fundraising activity is coordinated.

· Working with Senior Managers to establish and develop income from service provision.
· Organising (where appropriate) fundraising events that engage new supporters and recognise current supporters. In addition to taking a leading role in other Thames21 occasions e.g. AGM event.

· Developing of potential for legacy income

· Completing the Entrust annual audit and record income when applicable.
· Where applicable providing appropriate support to external groups that Thames21 hosts, i.e. Local Catchment Improvement groups, Badged Groups.
· This job description cannot cover every issue or task that may arise within the post. At various times the post-holder will be expected to carry out other duties in support of other Thames21 activities that are consistent with those in this Job Description.

Income Management

· Liaising closely with the Finance Officer to ensure up to date and accurate reporting of the charity's income.
· Keeping track of all funding income for projects and maintaining relevant accurate records for all income using the ThankQ database.  

· Applying for grant instalment payments, invoicing for services, ensuring timely receipt of payments records maintenance.
· Checking and recording all money received.
· Banking income and ensuring all funders are thanked by the appropriate staff member 
	Person Specification 


It is essential that in your application you give evidence or examples of your proven experience in each of the following criteria including the competencies.

	Qualification, development & knowledge:
	Essential
	Desirable
	Assessed by

	A minimum of 4 years' experience working in the charity fundraising sector
	(
	
	Application & Interview

	Proven ability to write effective funding proposals 
	(
	
	Application & Interview

	Proven ability to maintain and develop  relationships with funders
	(
	
	Application & Interview

	Knowledge of methods of researching new funding sources
	(
	
	Application & Interview

	Relevant academic or professional qualification
	
	(
	Application

	Experience of:
	
	
	

	Working with Management on new funding approaches
	
	(
	Application & Interview

	Drafting funding bids
	(
	
	Application & Interview

	Produce clear reports to funders
	(
	
	Application & Interview

	Producing applications for a range of funders
	(
	
	Application & Interview

	Organising events
	
	(
	Application & Interview

	Skills and competencies:
	
	
	

	Excellent presentation skills 
	(
	
	Application & Interview

	Confident communication skills, both oral and written
	(
	
	Application & Interview

	A self starter who is equally comfortable working within a busy team, and on own initiative
	(
	
	Interview

	Ability to meet objectives and work to deadlines
	(
	
	Application

	Understanding of charity accounting procedures
	(
	
	Application

	Ability to keep up to date with fundraising strategies and techniques
	(
	
	Interview

	Organisational and administrative skills and the ability to work under pressure
	(
	
	Application & Interview

	IT literate and the ability to use Microsoft office software 
	(
	
	Application & Interview


ADDITIONAL INFORMATION

· 25 days paid annual leave are available plus public holidays.  In addition, the Thames21 office is closed between Christmas and New Year.

· Thames21 operate a flexitime system of working

· Interest free season ticket loan or bike loan

· Childcare voucher scheme

· Mobile phone for company use

· Work Place (Auto Enrol) Pension Scheme 
· The postholder must be willing to travel sensibly throughout London and occasionally throughout the UK over night

Closing date for completed application CV and Covering Letter:  12noon Wednesday 10th May interviews conducted on Wednesday 24th May 2017
Completed applications should be sent to by email to michael.heath@thames21.org.uk 
Or posted to: Michael Heath Personnel Manager, Thames21, Walbrook Wharf, 78-83 Upper Thames Street, London EC4R 3TD
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