[image: A blue snake logo

AI-generated content may be incorrect.][image: ]Reporting and Finance Officer- The Roding Rises 
				
Job Description 




Salary: 	Officer, Band C Level 1, £33,290 - £35,289 per annum (pro rata) (depending on experience and skill level)

Contract length:	1.5 days a week/0.3FTE (working days flexible) for 3.25 years from January 2026

Location:	Remote, home working

Responsible to:   	The Roding Rises Project Manager


About Thames21

Thames21 is an environmental charity that works across London and the Thames Basin to deliver high-impact, nature-based solutions to the climate and biodiversity crisis by restoring rivers, while also connecting communities to their local green-blue spaces and inspiring long-term stewardship of them. 

Diversity at Thames21
Equity, Diversity and Inclusion at Thames21 is key to our success, and as such, we employ staff from a diverse range of backgrounds. We believe this is crucial in ensuring that everyone has an equal opportunity and is not treated differently or discriminated against due to their characteristics. We value the voices of our individual employees and strive to work in a collaborative, innovative, and balanced way. The postholder must actively support this.

Purpose of the job
To work with Thames21’s Head of Finance and The Roding Rises delivery team to oversee the administration of The Roding Rises, a three-year project supported by The National Lottery Heritage Fund that aims to kick-start the revitalisation of the River Roding. This position will work alongside Thames21’s Head of Finance and The Roding Rises Project Manager to ensure that every day finance functions for The Roding Rises project operate efficiently and accurately. To successfully deliver this job, the postholder will have a strong eye for detail and have experience in budget management/bookkeeping to ensure funding claims and invoices are paid on time. 
 
Main Duties and Responsibilities

· Track project costs against projected budget to ensure budget vs actual expenditure is effectively managed, raising concerns early with Thames21’s head of finance and The Roding Rises project manager. 
· Complete The National Lottery Heritage Fund claims process at agreed intervals to ensure an appropriate cash flow.   
· Assist with relevant reporting tasks back to project funders. 
· Work with the Thames21 Head of Finance and Thames21 Finance Officer to ensure all payments are completed in a timely manner in line with internal financial processes and any outstanding payments are managed in line with the approved funding agreement/ project proposal documentation. 
· Support The Roding Rises project manager with the administration of the Roding Rises grants scheme.  
· Support the development and integration of improved financial tracking and reporting processes across wider Thames21 Teams.


Other Duties
This job description cannot cover every issue or task that may arise within Thames21. At various times, the post-holder will be directed to carry out other reasonable duties in support of other Thames21 activities that are consistent with those in this Job Description.

	
Person Specification 


 
It is essential that in your application, you give evidence or examples of your proven experience in each of the following criteria, including the competencies.
	Knowledge, skills and competencies:
	Essential
	Desirable
	Assessed by

	Proven skills in accountancy/bookkeeping, with strong literacy and numeracy skills. 
	b
	
	Application & Interview

	Strong competencies in budget management for large projects/workstreams
	b
	
	Application & interview

	A self-starter with the ability to prioritise own workloads and quickly identify and deliver necessary tasks
	b
	
	Application & interview

	Strong organisational skills 
	b
	
	Application & interview

	Strong interpersonal skills, with a proven ability to interact positively with internal and external parties and contribute to team efforts
	b
	
	Application & Interview

	Excellent task management skills, both for self and others, meeting tight deadlines
	b
	
	Application & Interview

	Experience of:
	
	
	

	Working within the charity sector
	
	b
	Application

	Working on projects funded by The National Lottery Heritage Fund
	
	b
	Application 

	Working flexibly to meet deadlines 
	b
	
	Interview

	Developing improved budgeting processes to support the development of an organisation
	
	b
	Application & Interview

	Producing project finance summaries for external reports
	
	b
	Application & Interview



This role is ideal for those who: 
· Are looking for a part-time flexible role, to fit around other commitments. 
· Would enjoy working for an environmental charity on a project that will bring real, on the ground benefits to rivers and their surrounding communities. 
· Would like to be part of a small, energised team seeking to make a positive difference. 
· Would like the opportunity to positively influence the development of a growing environmental charity. 
· Are able to work at a fast pace and adapt to change as needed throughout the delivery of the project.

Additional Information
· 25 days paid annual leave are available plus public holidays. Additionally, the Thames21 office is closed between Christmas and New Year's.
· Thames21 operate a flexitime system of working.
· Thames21 have an ‘Auto Enrol’ Workplace Pension Scheme with NEST (8% Employer Contribution).
· Interest-free season ticket loan or bike loan.
· 24/7 access to our employee assistance programme.
· Season ticket loan.
· Laptop & Mobile phone for company use.
· Opportunity to join a recognised workplace union with IWGB

For more information on Thames21, please visit our website at www.thames21.org.uk.

To apply for this position, please email an up-to-date copy of your CV and a covering letter to recruitment@thames21.org.uk with the reference RFO1025 in the subject box of your email application. 

The closing date for applications is: 16th November 2025

Interview dates: Week commencing 24th November 2025 (subject to change)

We appreciate the time you took to apply for this role, and we understand that it can be disconcerting when you don’t hear back from a position you have applied for. However, due to the high number of applications we expect to receive, we are unable to respond to or provide feedback on individual applications. Nevertheless, we want to manage expectations. Therefore, if you do not hear from us within 4 weeks of the closing date, please assume that your application has not been successful on this occasion.

Please advise in your application if you are happy for us to contact you for any future opportunities that may arise, should you not be successful in this position.

No agencies, please.
 
Thames21, City of London, Guildhall, London ECV 2EJ                                                                 Registered Charity no. 1103997
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